ERIN HARVEY

621 25th Street SW | Roanoke, VA 24014 | 601.668.7723 | harveyerin1@gmail.com

EDUCATION
UNIVERSITY OF MISSISSIPPI | Oxford, Mississippi


Bachelors of Science | Major: Exercise Science; Minor: Nutrition 


Graduated May 2002   

PROFESSIONAL
WELLNESS CENTER MANAGER, National Institute for Fitness and Sport
EXPERIENCE
Roanoke, VA — July 2009 – Present
· Facilitates development of the onsite corporate wellness facility programs, initiatives, goals and objectives; creates and initiates action plans to implement programs, and to achieve projected goals; develops new programs as part of an ongoing effort to stimulate participation and encourage new participants while maintaining a positive, service-oriented relationship with client contact and members
· Maintains proper documentation as requested by the client and acting supervisor including monthly reports, monthly hours, injury reports, program attendance and registrations, and membership applications
· Creates budget and monitors expenses against determined budget
· Oversees, establishes and maintains facility specific quality standards
· Supervises full time staff, coverage specialists, interns, and onsite contractors
· Coordinates and oversees all aspects of Fitness Center membership, including evaluating health forms, establishing orientation protocols, tracking members, and conducting renewals
· Supervises Group Fitness Instructors and group exercise program; adjusts classes and schedule as needed
· Teaches group exercise classes onsite; provides acceptable activities to meet fitness levels of participants by keeping classes inviting, challenging, and popular
· Supervises the preventative maintenance and repair of exercise equipment; ensures facility cleanliness
· Assesses health status of members, ranging from apparently healthy to high risk, to provide exercise and other wellness-related counsel/recommendations unique to each individual

MULTI-DIMENSIONAL FITNESS PROFESSIONAL, Atlantic Coast Athletic Club



Charlottesville, VA — May 2008 – July 2009

· Acted as Nutrition Educator for the medically based weight loss program at Wellness MD of ACAC by presenting weekly presentations and leading small group discussions concerning weight loss challenges

· Coordinated and was the host of ACAC’s Healthy Horizons Wellness program that provided members with monthly seminars for the active aging community of Charlottesville

· Assisted Cancer Well-Fit participants by implementing and updating exercise programs that specifically met their current physical fitness needs, and connected them to similar participants that shared their unique challenges as cancer survivors

· Taught a variety of weekly fitness classes including progressive resistance class, water exercise, stretch, balance, and chair aerobics to the residents of an assisted living facility

· Performed goal setting, health appraisals, and program designs for new and current members

· Conducted personal and small group training sessions for a diverse group of adults and children, including aquatic personal training

· Managed fitness floor responsibilities such as assisting members with questions regarding equipment, scheduling appointments, and maintaining tidiness of fitness floor

· Provided administrative support for Slim Down, a weight loss program at ACAC


CLERKSHIP COORDINATOR, Georgetown University Hospital

Washington, DC — July 2007 – April 2008

· Oversaw fifty-student clerkship which included organizing student lecture series, scheduling third and fourth year medical student’s clinical rotations, and providing logistical insight for two grant-funded projects

· Conducted monthly meetings to educate physicians on the migration of the online student evaluation system

· Arranged appointments, meetings, and conferences for clerkship physicians



FITNESS COORDINATOR, HealthLine Wellness Center


Jackson, Mississippi — November 2005 – June 2007

· Hired, trained, supervised, scheduled, and provided bi-weekly payroll and bi-annual evaluations for fitness specialists, group exercise instructors, and personal trainers totaling fifteen employees
· Organized grand opening for 35,000 square foot wellness center which included implementing class schedules for fitness and aquatics programs, composing fitness center policies, and hiring and training staff

· Coordinated membership retention programs, marketing campaigns, incentive programs, health fairs, wellness seminars, and community outreach programs for the Center
· Implemented written policies and procedures for the Center including writing new member application and monthly newsletter

· Administered member fitness assessments, program designs, and progress evaluations


FITNESS SPECIALIST, HealthLine Wellness Center


Jackson, Mississippi —  August 2005 – November 2005

· Performed fitness assessments which included body fat percentage, flexibility, circumference measurements, and muscular strength and endurance tests

· Administered monthly cholesterol and blood pressure screenings to members

· Counseled members regarding personal program designs for their cardiovascular and weight training needs



FITNESS INSTRUCTOR, Leila Patterson Center


Asheville, North Carolina — August 2004 – February 2005

· Organized and taught twelve fitness and aquatics classes per week

· Performed exercise prescriptions and program designs for new and existing members

· Facilitated tours and enrollment of new members




ADMINISTRATIVE ASSITANT, Asheville Vein Center


Asheville, North Carolina — August 2004 – February 2005

· Assisted physician and nurses in surgical procedures

· Scheduled appointments, answered phones, and filed patient records

· Managed physician’s daily schedule of patients and events



EXERCISE SPECIALIST, Baptist Memorial HealthPlex


Oxford, Mississippi — November 2002 – January 2004
· Coordinated daily events and served as keynote speaker for Women’s Fitness Awareness Week of Baptist Memorial Hospital North Mississippi

· Performed fitness tests, implemented program designs, and provided equipment orientation 

· Taught a variety of classes which included salsa aerobics, upper and lower body training, and P.A.C.E arthritis class for older adults

VOLUNTEER
Weight Loss Counselor and Group Exercise Intern, Green Mountain at Fox Run 

EXPERIENCE
Ludlow, Vermont



Exercise Science Intern, The Women’s Exercise Research Center of GW University



Washington, DC
Research Assistant, The Center of Health Promotion of The University of Mississippi 

Oxford, MS

CERTIFICATIONS
National Association of Sports Medicine: Certified Personal Trainer


Aquatic Exercise Association: Aquatic Fitness Professional



American Safety and Health Institute: Adult CPR; AED 
