Michele Dubel 
Nutritional Consultant/ Therapeutic Recreation Specialist

327 Williamson Road
( Greenville, PA 16125



( 724-988-9554 
  mdubel@neo.rr.com
Objective: To obtain the position of Marketing Communications Specialist.
Education:     

· Clayton College of Natural Health( Birmingham, AL( May 2008-present( M.S. Nutrition-anticipated graduation date July 2010.
· Slippery Rock University(  Slippery Rock, PA( 1990-1993• B.S.-P.R.E.E.: Therapeutic Recreation• Summa cum Laude

Cumulative Experience:
17 years experience: 

· Working within the health care continuum, demonstrating compliance with regulatory agencies 

· Working with the senior population, providing quality programs & individualized services.

· Assessments; documentation; treatment care plans; & goal development.

· Activity & program development and implementation.

· Teaching life skills, stress management techniques, exercise, & health management.

· Providing individualized customer service skills to clients, families, businesses, & community organizations

14 years experience: 

· Providing individualized & group therapy to clients with mental health issues.

· Crisis management experience.

11 years experience:

· Direct supervisory experience of staff & volunteers

· Facilitated staff development and trainings 
· Lecturer for health topics at conferences, job trainings, & educational settings
·  Arthritis Foundation Exercise Leader
9 years experience:

· Public Speaking & Coordination of Community Events
· Developed organized, concise, informative reports, & resumes

6 years experience:

· Marketing and Community Relations through coordination of events, activities, service projects; 
· Directly responsible for media communication, including newsletters, press releases, & utilizing multiple media avenues
· Collaborative communication with area businesses to achieve desired marketing goals.
· Developing assessment & documentation tools consistent with state & federal regulations
4 years experience:

· Arthritis Foundation Exercise & Self Help Trainer, promoting 
· Promoting senior retirement through the application of marketing principles & strategies.
Employment History

· Enrichment Coordinator- June 2006 - present, Whispering Oaks Retirement Community, Hermitage, PA
· Therapeutic Support Staff- Jan. 2004-June 2006, Comprehensive Children & Family Services, Sharon, PA
· Certified Therapeutic Recreation Specialist:
· October 2000-September 2003, Augusta Medical Center, Fishersville, VA

· 1998-September 2000, Citizens General Hospital, New Kensington, PA

· 1994-1996-Collins Nursing Home, Pittsburgh, PA

· 1993-1998, Mercy Hospital of Pittsburgh, Pittsburgh, PA

Certifications & Acknowledgements:
Act 34 clearances; Certified Arthritis Foundation Exercise & Self Help Trainer; Class C CDL License; presenter for the Arthritis Foundation on “Managing Arthritis thru Nutrition”- 2009; Author of Stress Management Treatment Manual; Speaker at the Southeast Therapeutic Recreation Symposium-2003

Skills:
Proficient in Microsoft Office, Power Point, Word, Photoshop; Strong organizational, analytical, & interpersonal skills; Proficient in demonstrating precise written & verbal skills; Excellent listening skills & strong awareness of non-verbal communication cues; Proficient in editing, reviewing, & presenting accurate information; Goal-oriented & results driven as proven through the demonstrated leadership of special events, fundraisers, & community service projects; Adept at coordinating & completing multiple projects at the same time; Self-motivated, creative, & able work efficiently & productively under pressure
References: AVAILABLE UPON REQUEST.

Michele Dubel 

Nutritional Consultant/ Therapeutic Recreation Specialist

327 Williamson Road
( Greenville, PA 16125



( 724-988-9554 
  mdubel@neo.rr.com

January 24, 2010
To Whom It May Concern:

I am submitting my resume for consideration of the position of the Marketing Communication Specialist.  I am currently in the process of completing my Master’s of Science degree in Holistic Nutrition from Clayton College of Natural Health and anticipate graduating from the program in July of 2010.  As an individual with over 6 years of marketing and communication experience, combining quality nutrition, customer service, marketing, and communications formulates an ideal position for the health and service industries of today.
I have over 17 years of experience working within the healthcare continuum, including 14 years of providing mental health services to clients including inpatient acute care, outpatient programs, and as a Therapeutic Support Staff.  My Bachelor’s of Science degree is in Therapeutic Recreation and I have enjoyed the multiple opportunities to provide alternative solutions to clients as a way of improving their quality of life by reducing problems and stressors.  I have 17 years of experience interviewing and assessing clients; writing treatment plans and goals; and evaluating individual progress. I have authored a stress management manual and have presented researched information on alternative therapies for managing arthritis.  I am a trainer for the Arthritis Foundation for both their exercise and self-help programs and enjoy the opportunity to assist new leaders in effectively leading a quality program.  These skills have allowed me to develop strong communication skills, including excellent written and oratory skills.  I am proficient at interpreting non-verbal communications and able to apply exemplary customer service skills.
I am currently employed as the Enrichment Coordinator at Whispering Oaks Retirement Community in Hermitage.  I am directly responsible for planning, developing, coordinating, and implementing large and small events, programs, activities, and service projects.  I am proficient in organizing, problem-solving, and applying changes and solutions in order to create a successful program or event.  I have established a wonderful, working relationship with area businesses and community organizations; providing opportunities for seniors to remain active and involved in the community.  For example, for the fourth year in a row, I have organized the Stockings for Soldiers Campaign which consists of fundraising; acquiring items to be auctioned; and acquiring donations to place into the care packages for the soldiers.  This year my efforts raised $2500, allowing the facility and its residents to pack and prepare 230 packages that were sent overseas to our local servicemen and women.  Over the past four years, I have coordinated the multi-stage process of sending over 571 packages to our local military.  I recently developed and implemented programs of which over 50 people within one week who had never been inside the retirement community, had a positive, informative experience within the facility.  These programs inspired some of the business participants to contact me for the development of future projects and developed a positive relationship with all of the participants. 
I am self-motivated; organized; analytical; industrious; able to successfully multi-task; and goal and solutions oriented.  I have over 11 years of experience directly supervising staff and volunteers; facilitating staff trainings and job development; and presenting lectures and job trainings.  I have over nine years of experience public speaking and presenting on health-related topics, including presenting at the 2003 Southeast Therapeutic Recreation Symposium on a self-authored stress management treatment manual.
I am very interested in meeting with you to discuss the Marketing Communication Specialist position that is available.   I feel confident that my skills, experiences, and ability to develop professional connections with the community will meet your needs. Thank you for your time.

Sincerely,

Michele Dubel
Michele Dubel,

Nutritional Consultant/ Therapeutic Recreation Specialist

Enc: resume

